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General

King Edward’s School, Bath (“the School”) is committed to ensuring the best possible
environment for the children and young people in its care. Safeguarding and
promoting the welfare of children and young people is our highest priority.

Volunteers at our school bring with them a range of skills and experience that can
enhance the learning opportunities of pupils. The Board of Governors, therefore,
welcomes and encourages volunteers from the local community to assist in its day to
day running. The kinds of activities that volunteers may assist with are running the
Junior School Book Shop, accompanying school trips, participating in Combined Cadet
Force (CCF), organising and running events on behalf of the Parents of KES
committee.

The School aims to recruit volunteers that share and understand our commitment to
the aims of the School.

All queries on the School’s recruitment process pertaining to volunteers must be
directed to the HR Manager in the first instance.

Status

A volunteer will not be an employee of King Edward’s School and they will not be
engaged on a contract of employment nor any type of contract for services. The
arrangement will be binding in honour only, there being no legal agreement between
the organisation and the volunteer.

Volunteers are unpaid and the School is under no obligation to offer or to continue to
offer any volunteering opportunities to any person, irrespective of their carrying out
volunteering work currently or in the past. Similarly, the volunteer is under no
obligation to accept any opportunity offered and may withdraw from the agreement
at any time.

Recruitment
Volunteers will be recruited and vetted via the process set out below.

Volunteers will be subject to an informal recruitment process which will involve a
meeting with the appointed person in the respective School to discuss the
requirements of the School and the skills of the volunteer. The purpose of this
meeting will be to understand whether the prospective volunteer has any previous
relevant experience and find out whether the expectations and requirements of each
party meet and whether there is a volunteering opportunity at the School.

Volunteers who take part in regulated activity will be subject to the safer recruitment
checks detailed below after they have submitted a completed Volunteer Application
form:

a. an enhanced DBS check.

b. an ID check - including passport, driving licence, birth certificate and any other
relevant documentation, e.g. marriage certificate.

c. evidence of their entitlement to work in the UK, where relevant.
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d. abarred list and prohibition from teaching check.

e. an overseas police check for any volunteer who has lived or work overseas for 3
months or more in the last 10 years.

f. adeclaration that they are not disqualified from providing childcare as set out in
the statutory guidance “Disqualification under the Childcare Act 2006” if the
Volunteer is working with children under the age of 8.

g. receipt of two satisfactory references.

h. an appropriate on-line search.

Induction &Training
Once all the appropriate checks have been completed, volunteers will be asked to
undertake appropriate safeguarding training and have a short meeting/discussion

with the School’s Designated Safeguarding Lead.

All volunteers will be assigned a named person who assist the volunteer with any
queries or concerns they may have and check in with them on a regular basis.

All volunteers will be required to complete mandatory annual safeguarding training.
Appointment

All volunteers will receive a letter detailing the School’s obligation to them during
period of volunteering and also the Volunteers obligations to the School.

Once appointed, volunteers will be issued with a Green Lanyard. This will give door
access and must always be visible when volunteering. The lanyard must be returned
to the named person when the period of volunteering finishes and it is no longer
required.

Confidentiality & Data Protection

Volunteers may have access to confidential information relating to staff, pupils or
parents which they must not disclose to any person during or after any volunteering
duties.

The School will comply with its obligations under the relevant data protection
legislation. Volunteers’ attention should be drawn to the Staff Privacy Notice and
Data Protection Policy which sets out details of how the School will process
volunteers’ personal data.

Expenses

All Volunteers will be reimbursed for certain out-of-pocket expenses incurred in
connection with their volunteering duties.

Insurance

The School will provide adequate insurance cover for all Volunteers whilst they are
undertaking voluntary duties approved and authorised by us.



